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2Using This Guide
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3Overview of
Project Selections
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4Overview of
Contract Selections
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5Overview of
Fund Selections
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6Overview of
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8Login
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10Project Registration National:  Project Information
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11Project Registration National:  Adding A Building
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12Project Registration National:  Housing Plan
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13Project Registration National:  Narrative Scope
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14Program Registration National
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15Major Project Activation (Regional)
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16Project Planned Funding (Regional)
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17Select Project
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18Project Team and Other Contacts
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19Project Delivery Strategy
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20Spending Plan Amounts - By Fund Source
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21Spending Plan Amounts - By Fund Source
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22Project Available Funding - Additional (Regional)
Funds Managers

1

2

3

4



23Project Available Funding - Additional (Regional)
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24Project Available Funding - Additional (Regional)
Funds Managers



25Distribute Available Funds to Subprojects and Functions
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27Issue New Requisition
Project Managers

1
2

3
4 5

6

7 8 9

10 11 12



28Financial Commitments
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29Select Requisition
(Contract Managers)
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30Award Contract
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31Your New Messages
(All Users)
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32Obligations
Project Managers
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33Contract Payments
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34Your New Messages
(All Users)
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35Contract Payments for PBS Contracts
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37Cost Management
Project Managers



38Capital Project Budget
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39Prospectus Status
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40Project Planned Funding (Regional)
Funds Managers
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41Spending Plan Amounts - By Fund Source
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42Spending Plan Amounts - By Fund Source
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43Spending Plan Amounts - By Fund Source
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44Spending Plan Amounts - By Fund Source
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45Spending Plan Amounts - By Fund Source
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47Spending Plan Amounts - By Fund Source
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48Project Allowance
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50Project Available Funding - Summary
Region Fund Manager’s



51Project Available Funding - Additional (Regional)
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52Project Available Funding - Additional (Regional)
Funds Managers
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53Distribute Available Funds to Subprojects and Functions
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54Distribute Available Funds to Subprojects and Functions
Project Managers
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55Distribute Available Funds to Subprojects and Functions
Project Managers

1

2
3

4



56Distribute Available Funds to Subprojects and Functions
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57Distribute Available Funds to Subprojects and Functions
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58Issue New Requisition
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59Financial Commitments
Project Managers
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60Select Requisition
((Contract Managers)
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61Exercise Option on Existing Contract
(Contract Managers)
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62Your New Messages
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63Obligations
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64Contract Payments
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65Your New Messages
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66Contract Payments for PBS Contracts
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68Financial Commitments
Project Managers

1

2

3



69Select Requisition
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70Issue Modification to Existing Contract
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71Obligations
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72Contract Payments
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73Your New Messages
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74Contract Payments for PBS Contracts
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76Financial Commitments
Project Managers
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77Obligations
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78Distribute Payments by Fund Source
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79Anticipated Cost Worksheet
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80Anticipated Cost Worksheet
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81Adjusted Appropriations
Other Scenarios



82Adjusted Appropriations by Project



83Project Retained Savings
Funds Managers



84Issue Requisition (Indefinite Quantity)
(Program Managers)



85New Contract



86Renewal of Existing IQ Contract



87Contract Award (Indefinite Quantity)
(Contract Managers)



88Contract Award (Indefinite Quantity)



89Contract Renewals
(Contract Managers)



90Contract Renewal



91Project Registration (Regional)
(Program Managers)



92Program Registration Regional
NO SCRIPT



93Building ID Reconcile
NO SCRIPT



94Issue Delivery Order on Indefinite Quantity Contract



95R&A Advance Design
NO SCRIPT



96NonProspectus New Construction
NO SCRIPT



97R&A Advance Design - Adjusted Appropriation
NO SCRIPT



98NonProspectus New Construction - Adjusted Appropriation
NO SCRIPT



99Maintenance - Lookup Tables
NO SCRIPT



100Maintenance - Setup
NO SCRIPT



101Security - Permissions
NO SCRIPT



102Security - User
NO SCRIPT



103Cost Management:  Project Development Stage



104Cost Management:  Design Development Stage



105Cost Management:  Final Design Stage



106Cost Management:  Procurement/Construction Stage



107Validate Project Goals, Objectives and Scope



108Project Execution



109Set/Adjust Budget Performance Baselines



110Set/Adjust Schedule Performance Baselines


